
Officiant 
TIMELINE & CHECKLIST 

Being asked to off ic iate is  a huge honor,  but the role of  Wedding 
Off ic iant comes with great responsibi l ity as well .   

Whether you’re performing your f irst ceremony or your f i ft ieth,  
off ic iat ing always requires planning, organization,  and 
considerat ion.   

We’re American Marriage Ministries,  and we’re here to make sure 
that your ceremony is meaningful,  memorable,  and of course –  
stress free!  

You’ l l  want to save and/or print this checklist  – it  wil l  help you 
get started and keep you on track!  Just l ike every couple,  each 
ceremony wil l  be dif ferent,  so feel free to make adjustments and 
add your own notes as needed.   

We wish you the very best!  

- Your Friends at American Marriage Ministries 
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FIRST THING’S FIRST 

☐ 
Once you’re ordained, you’l l  need to review marriage laws and registrat ion
polic ies in the state where you’ l l  be performing marriage. 

☐ 
Consider ordering Asked to Officiate (our AMM-exclusive off iciant
guidebook) to get ful ly   acquainted with your role and obligations as a 
wedding off iciant.  

AT LEAST 9 MONTHS BEFORE THE WEDDING 
(OR AS SOON AS THE DATE IS SET) 

☐ 
Meet with the couple and begin your discussion about their ceremony
expectat ions. 

→  Be sure t o  ask qu est ions ,  take deta i l ed not es ,  and gather  as  much inf ormation  
about t he wedding and the cou pl e as  poss ibl e .  This  wi l l  he lp sha pe t he ceremo ny 
and ho ne i n on t he deta i ls  that  wi l l  make i t  uni que to  t hem .  

3-9 MONTHS BEFORE THE WEDDING 

☐ 
Order your credentials  or registrat ion materials .  Remember,  regardless of
where you l ive,  you’ l l  want to order your credentials for the state (and/or 
county)  where the wedding ceremony wil l  be taking place.

CURRE NT SHIPP ING OP TIONS  

 USPS Media Mai l  (Up to  3  Weeks +  Tracking  )  Fr ee
 USPS First  Class Mai l  (3-5  Business  Days  +  Tracki  ng)  $4.50
 USPS Priority Mail  (2-5 Business  Days  +  Tracking  )  $8.00
 USPS Express Mai l  ( 1 -2  Business  Days  +  Tracking  )  $25.00
 USPS International  (7-21  Days +  Track ing)  $35.  00

→  I f  you ’re performi ng m arr iage in a  stat e wi th  registra t ion requir ements ,  a l low  
enoug h t ime for  your  do cuments  to  arr ive in  t he mai l ,  and t hen addit iona l  t im e t o  
submit  them to your  cou nty c l erk ’s  of f ice wi tho ut  worrying about  rus hing .  I f  you’r e  
concerned about rec ei v ing yo ur  mater ia ls  quickly ,  we recom mend select ing  
Pr ior i t y  or  Expr ess  Mai l  t o  ensur e a  t imely  arr i va l .  

https://theamm.org/minister-registration
https://theamm.org/minister-registration
https://theamm.org/store/products/asked-to-officiate
https://theamm.org/store/products/officiants-stationery-kit
https://theamm.org/store
https://theamm.org/store/products/asked-to-officiate
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−  I f  you order  your  r egist rat ion mat er ia ls  to o ear l y  (mor e t han a  
year  in advance) ,  t he co unt y c ler k ’s  of f ice wi l l  l ike ly  requ est  a  
new er  set  of  docum ent s  –  which m eans you’ l l  have to  place a  
new order  for  updat ed mater ia ls ,  and pot enti a l ly  dela y your  
registrat ion .  How ever ,  i f  you or der  too lat e ( l ess  than a  month 
befor e you need them) ,  you r is k not  be ing a bl e to  regis ter  in  
t ime.  St ick to  our  t im el i ne and don ’t  g et  caught  in a  bind!  

☐ 
Keep al l  of your credentials ,  important documents,  notes,  and ceremony
scripts organized and in one place.  (Need help? Check out our Royal 
Off ic iant Fol io!)  

3-6 MONTHS BEFORE THE WEDDING 

☐ If  you haven’t yet begun, it ’s  t ime to start draft ing the ceremony script.

☐ 
Vis it  the Wedding Training sect ion of our s ite to review the ceremony basics.

☐ 
Check in with the couple as  needed to ensure you’re al l  st i l l  on the same
page (quite l iteral ly)  with the desired ceremony components and 
expectat ions.  

☐ 
If  you’re feel ing a l itt le overwhelmed and want a detai led crash-course on
off ic iat ing,  consult  Asked to Officiate for step-by-step guidance on how to 
craft and del iver a thoughtful,  memorable wedding ceremony with 
confidence!  

☐ 
If  you plan on gift ing the couple with a commemorative marriage cert if icate,
place your order now.  

3-4 WEEKS BEFORE THE WEDDING 

☐ 
Final ize the ceremony with the couple.  Go over t iming, any special detai ls
( l ike ceremony readings from other family or fr iends),  and get their 
approval of the f inished script you have created.  

https://theamm.org/store/products/royal-blue-officiant-folio
https://theamm.org/store/products/royal-blue-officiant-folio
https://theamm.org/wedding-training
https://theamm.org/store/products/asked-to-officiate
https://theamm.org/store#certificates
https://theamm.org/store/products/royal-blue-officiant-folio
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☐ 
Confirm that the couple already has or wil l  pick up their marriage l icense.

☐ 
Practice,  pract ice,  practice the ceremony!

☐ 
Review art ic les on our American Weddings blog for t ips on public speaking
and helpful guidance from seasoned wedding pros.  

DAY BEFORE THE WEDDING

☐ Attend the wedding rehearsal and pract ice the entire ceremony. 

→  Typica l ly ,  th is  is  when coupl es  hol d their  wedding c eremo ny r ehearsa l .  I t ’ s  no t  
a lways  poss ib le to  be pr esent ,  bu t  i t ’s  s tro ngl y  recommended.  S ome pro fess iona l  
of f ic iants  wi l l  do t he r ehearsa l  for  an addit io nal  fee .  Most  absolut el y  ins ist  o n  
attendi ng the r ehearsa l ,  and s im ply  inc l ude t he f ee  i n t he ir  pr ic ing .  I f  you’re  
of f ic iat ing for  fr iends  or  fami ly ,  make sure  they  understand how important  the 
rehearsal  i s .  

☐ 
Careful ly review the information on the marriage l icense to ensure that the
detai ls are correct.   

→  Marr iage l icense return pol ic i es  vary  across  the countr y .  Som e impo rtant  thi ngs  to  
not e are :  

o How soon t he compl et ed l icense m ust  be r etur ned after  perfor ming the  
ceremo ny 

o Where i t  must  be retur ned to  
o Who is  res po nsib le for  r etur ning i t  ( t he coupl e o r  the of f ic iant)  
o Whether  i t  m ust  be retu rned in- perso n or  by mai l  

☐ 
Check the weather forecast to plan ahead for att ire changes,  or potential
logist ical issues (traff ic ,  sound system if  outdoors,  etc).  

DAY OF THE WEDDING

☐ 
Bring several copies of  the ceremony script -  including a digital  copy
(emailed to yourself or  saved on a mobile device) and printed paper copies.

☐ 
Perform the ceremony!

☐ 
Complete the marriage license.

https://theamm.org/wedding-training/marriage-license-completion
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☐ 
Celebrate and take photos with the couple to commemorate a job well done!

AFTER THE WEDDING 

☐ 
Return and f i le the completed marriage l icense according to the instructions
provided. I f  it ’s  the couple’s responsibi l ity,  make sure they fol low through.  

☐ Upload your photos and ceremony script  to the AMM Wedding Wall!

Questions? 

Email :  info@theamm.org 
Call :  (206) 395-9164 

Our  of f ice ho urs  are  
Monday –  Fr i day ,  9AM –  5PM PST 

https://theamm.org/weddings/wedding-wall
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